THORPE ABBOTTS VILLAGE HALL
FIRE POLICY

BACKGROUND
The relevant legislation governing Fire Safety in Village Halls is the Regulatory Reform (Fire Safety) Order 2005 (RPO) which places the responsibility in the hands of the Committee – this group chooses a Responsible Person or Persons to adhere to the RPO and to carry out the necessary Fire Risk Assessment.
The Responsible Person for Thorpe Abbotts Village Hall are
Anne Shepherd
Neil McCluskey
POLICY OBJECTIVE
Our Policy as a Management Committee, as far as reasonably achievable, is to protect all persons, including volunteers, customers, contractors, and members of the public from potential injury and damage which might arise from fire at Thorpe Abbotts Village Hall

DOCUMENT CONTENT
· Fire Risk Assessment  Includes 

1. Identifying the Risk
2. Identifying the People at Risk
3. Evaluate, Remove Reduce and Protect from Risk
4. Record, Plan, Inform, Instruct and Train
5. Review

· Fire Safety Guidance for Hirers

· Fire Evacuation Plan – to include Floor Plan and details of Fire Exits

· Fire Fighting and Detection Equipment


FIRE EVACUATION GUIDANCE FOR HIRERS
THE HIRER ARE THE ‘RESPONSIBLE PERSON’  in the event of a fire or an emergency in Thorpe Abbotts Village Hall during the Hire of the Village Hall
PLEASE READ AND BECOME FAMILIAR WITH THESE INSTRUCTIONS
YOUR PRIORTY SHOULD ALWAYS BE TO SAVE LIVES NOT THE BUILDING
Before the Event Starts
· Check the Emergency Exits are working, and you are familiar with the layout of the building.
· The Village Hall and adjacent Car Park is a NO SMOKING site.
· Make sure that the Emergency Exits are not blocked.
· Check you know where the Fire Extinguishers are located.
· Check that all electrical equipment that is brought into the building looks safe to use.
· Inform all Attendees of the Village Hall’s Fire Exit Route and the Assembly Point at Thorpe Abbotts’ Village Pump

During the Event
· Ensure the that the Fire Exit do not get obstructed with tables and chairs.
· Brief any Disabled Person and their assistants regarding the best exit route for them in case of an emergency. 
· Ensure that no vehicles obstruct the main entrance.
· Ensure that your event attendees do not engage in any activity within the hall that is likely to cause a fire (e.g. smoking, the use of candles or any naked flame)


FIRE EVACUATION PLAN FOR
THORPE ABBOTTS VILLAGE HALL
THE FIRE ASSEMBLY POINT IS AT THORPE ABBOTTS VILLAGE PUMP 
In the event of Discovering a Fire or other Emergency
TAKE COMMAND, SHOUT FIRE! FIRE!
· GIVE LOUD AND CLEAR INSTRUCTIONS
· TELL EVERYONE TO EVACUATE THE BUILDING USING THE NEAREST AVAILABLE EXIT. (Either the main entrance hall doors or the double doors adjacent to the stage)
· DIAL 999 Stating Location
THORPE ABBOTTS VILLAGE HALL
THE STREET, 
IP214JA
· IF POSSIBLE CHECK ALL ROOMS ON EXITING IF SAFE TO DO SO.
· GATHER AT THE ASSEMBY POINT AT THE VILLAGE PUMP (Check all individuals are accounted for)
· FIRE EXTINGUISHERS SHOULD BE USED TO CLEAR A SAFE PASSAGE TO THE FIRE EXIT. 
· DO NOT ALLOW ANYONE TO ENTER THE VILLAGE HALL.
· CONTACT ONE OF THE VILLAGE HALL MANAGEMENT COMMITTEE
BOOKINGS SECRETARY 	SARAH McCLUSKEY 	07717737570
CHAIRMAN			CAROL HITCHMAN	07766144710
VICE CHAIRMAN		NEIL McCLUSKEY	07476646331
MEMBER			ANNE SHEPHERD 	07763128715
				
FIRE FIGHTING AND DETECTION EQUIPMENT

	Area
	Equipment 
	Location

	Kitchen 
	Fire Blanket
	Adjacent to First Aid Box

	Kitchen
	CO2 Fire Extinguisher
	Under Counter

	Kitchen
	Smoke Detector
Battery 
	Kitchen Ceiling

	Main Hall
	2 Foam Filled Fire Extinguishers
	One adjacent to the left of the Stage
Second adjacent to the Main Doors

	Main Hall
	Smoke Detector
Battery
	Main Hall opposite main doors
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